





City of Westminster

National Non Domestic Rate
Discretionary Relief for Non Profit Organisations

APPLICATION PACK

Contents:

Notes
Application Form
Checklist










Notes



· Please enter all financial sums in round pounds.

· If your financial year does not run from 1 April to 31 March please indicate and enter details on the form.

· Please send all the items listed in the checklist when returning your form.

· If you need to use additional sheets please ensure they are clearly marked and securely linked to the appropriate section where possible.

· Please use black ink as your application form may need to be photocopied.







City of Westminster 

	
APPLICATION  FOR DISCRETIONARY RATE RELIEF
FOR NON PROFIT ORGANISATIONS
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				Section One -	Organisation Information
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Please send a copy of your completed form, together with a copy of your annual report and  accounts for the last complete financial year to:
westminster.nndr@secure.capita.co.uk
or by post to Westminster NNDR, PO Box 187, Erith, DA8 9EY

Please also enclose a copy of your Constitution, Memorandum and Articles of Association or Trust Deed (as appropriate).

Please use black ink to complete the form
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	S1.  Section One - Organisation Information




	1.  Name of organisation: 




	2.  Name of correspondent: 


    Position in organisation: 



	3.  Property address(es) to which application for relief relates:
    (Please include rate account reference number if known) 









	Telephone:
	                                                 

	Email:
	



	4.  Address for correspondence (if different from 3):






	Telephone:

	

	Email:
	


	

	5.  Is your organisation a limited company?                        YES / NO                                    
    
    Company registration number if applicable:
    

	6.  Is your organisation a registered charity?                       YES / NO         
    
    Charity registration number if applicable:
  

	7 Does your organisation receive mandatory relief           YES/NO
     on the property(ies) listed in 3 above?
                                                                                





	S2.  Section Two – Service Information




	1.  Aims of the organisation:





	2.  Geographical area(s) served:





	3 a) Do you provide a direct service to clients from the premises              
for which you are applying for relief?                                                  YES/NO

If not, for what purpose(s) are the premises used? 


b) Are the premises used as a charity shop?


c) Are the premises the administrative offices of a national organisation?



	4. What proportion and how many of your clients live in Westminster?




	5. Details of opening hours when service is available to users. Please use a separate sheet if       necessary




	

	6. a)Use of Services, (e.g. number of visits, enquiries, members etc. Please state how many of these are for Westminster residents)


	 
   b) What benefit does the service bring to Westminster residents, the local area and /or the local community?





	

7. What objectives have you met or do you expect to achieve for this year and in relation to the year to which the application for relief relates, if different.




8. Do the premises have a commercially operated bar serving alcohol?



	[bookmark: _Hlk464542309]S3.  Section Three – Subsection of S47 of Local Government Finance Act 1988 under which you are applying




You may need to provide some of the information requested in this section on separate sheets of paper.  Please ensure that all loose sheets are clearly numbered and securely attached to this section of the application form.

Under S47 of the Local Government Finance Act 1988 the City Council may consider applications for discretionary relief if:
a) all or part of the hereditament is occupied for the purposes of one or more institutions or other organisations:
(i) none of which is established or conducted for profit and 
(ii) each of whose main objects are charitable or otherwise philanthropic or religious or concerned with education, social welfare, science, literature or the fine arts; or
b) the hereditament :
(i) 	is wholly or mainly used for purposes of recreation, and
(ii) 	all or part of it is occupied for the purpose of a club, society or other organisation not established or conducted for profit.


	1. Under which subsection, a), or b), above are you applying?





2. Please state how the services you provide meet the criteria of the relevant subsection above.







3. 3. Please give details of the grounds for your request for relief:












4. Please state the amount (%) of relief you are applying for: (ie up to 20% additional relief if you already receive mandatory relief of 80%, or up to 100% in other cases)







	5.  Please give details of any grant(s) you already receive or have applied for from Westminster City Council.







5a.  Please provide details of any other grants or funding:








	6.Please provide details and contact names within the City Council if your organisation provides    services or works in conjunction with any of the Council’s Services:









	7. Please give details of any additional services or benefits that your organisation provides to Westminster and the local community that have not so far been described, but that you would like to be considered as part of this application:








8. Does the organisation provide any facilities that may relieve the Council from doing so, or enhance and supplement services provided by the Council?







9. What is the organisation’s annual audited income?










	S4.  Section Four - Staff Information

	 

	                         
	Number of Staff
	Current year staff costs
	  Estimates for next year staff costs

	
Full time
	
	
	

	
Part time
	
	
	

	
	
	
	

	Volunteers
	
	
	

	
Total

	
	
	

	

Please state how many employees live in the area of Westminster :- _____________


[image: 
Yes / No
]Please confirm you pay your employees the London Living Wage





		

	S5. Section five – Subsidy Limit declaration                                                                                       

Trade and Co-operation Agreement

1. Providing discretionary relief to ratepayers is likely to amount to a subsidy. Any relief provided by Local Authorities will need to comply with the UK’s domestic and international subsidy control obligations (see the BEIS guidance for public authorities which explains the subsidies chapter of the UK-EU Trade and Cooperation Agreement (TCA), World Trade Organisation rules on subsidies, and other international subsidy control commitments).

Minimal Financial Assistance (MFA)

2. To the extent that a local authority is seeking to provide relief that falls below the Minimal Financial Assistance (MFA) thresholds, the Subsidy Control Act allows an economic actor (e.g. a holding company and its subsidiaries) to receive up to £315,000 in a three-year period (consisting of the 2023/24 year and the two previous financial years). MFA subsidies cumulate with each other and with other subsidies that fall within the category of ‘Minimal or Services of public economic interest (SPEI) financial assistance’. BEIS COVID-19 business grants and any other subsidies claimed under the Small Amounts of Financial Assistance limit of the Trade and Cooperation Agreement should be counted under the £315,000 allowance.


Declaration regarding Subsidy Limit :- 
Has your organisation exceeded the UK Subsidy Allowance limits (which replaced 
[image: 
Yes / No
]the previous EU State Aid Limit) as outlined above for any period for which 
discretionary rate relief is being sought?



Signed ____________________________ Print Name ____________________________________


Capacity/Authority to sign for applicant   ______________________________ Date __________



Data Sharing: If we have a legitimate reason to do so, we may share information we collect for administration of Business Rates within the City Council and to some organizations acting on our behalf. We may check information supplied with a credit reference agency. In particular, we may check the information you provide, or that someone else provides about you, with other information we hold. We may also use this information or supply it to third parties including government departments and other local authorities, to prevent or detect crime or to protect public funds in other lawful ways. Before we share any information, we will rigorously check that sharing it is fair and justified. If you would like more explanation, please write to: Revenues & Benefits Service, Finance & Resources Department, Westminster City Council, 16th Floor, City Hall, 64 Victoria Street, London, SW1E 6QP























CHECKLIST:

 I enclose as part of our discretionary relief application:

											        TICK BOX
	
	 Completed application form [All five sections]			


 	
	 Copy of our annual report



	 Copy of our last full set of accounts



	Copy of our Constitution, Memorandum and 
	Articles of Association or Trust Deed as appropriate
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  Yes   /   No  


