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Planning Advice Fees Schedule          
 
Pre-Application Advice 

Development Scale 
 

Development Scale Description Service Provided Fee (incl. 
VAT)  

Timescale for 
Written Response 

Householder Development  
 
Includes proposals to alter and extend 
individual houses and flats for residential 
purposes where the building affected is not 
listed as being of architectural or historic 
interest. In cases where the house or flat is 
listed then the proposal will fall within the 
Small-Scale Development category. 
 

• Proposals for alterations and extensions (excluding  
basement development). 

Written Advice Only £360 28 days 

• Proposals comprising basement development (as defined in 
the City Plan). 

1 Meeting and Written 
Advice 

£720 
 

35 days 

Other Development  
 
Includes proposals that do not create any 
new floorspace or residential units.  
 
 

• Shopfronts. 
• Advertisements. 
• Telecommunications equipment. 
• Air conditioning/ mechanical plant/ ventilation equipment 

(Note: specialist advice from Environmental Health can be 
obtained for an additional fee – see ‘Additional Specialist 
Advice’ table below). 

• Amendments to previously approved ‘Other Development’ 
schemes. 

• Discharge of conditions attached to Other Development, 
Small-Scale Development and Minor Development 
permissions. 

 

Written Advice Only 
 

£720 
 

28 days 
 

Small-Scale Development 
 
Includes proposals that create new 
floorspace up to 249m2 or up to 2 
residential units, proposals relating to listed 
buildings in that do not create any new 
floorspace and any proposals to alter or 
extend a listed building where it is already 
in use as a single dwellinghouse or flats and 
no new residential units would be created. 

• 1-2 residential units or up to 249m2 of new residential 
floorspace (including demolition and reconstruction of 
existing dwellings). 

• Creation of up to 249m2 of new non-residential floorspace. 
• Change of use to a non-residential use up to 249m2. 
• Internal and/ or external alterations to a listed building 

creating no additional floorspace or units. 
• Alteration or enlargement of a listed building already in use 

as a single dwellinghouse or an existing flat within a listed 
building. 

1 Meeting and Written 
Advice  
 

£1,590 35 days 
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 • Amendments to previously approved Small-Scale 
Development. 

Written Advice Only £1,192.50 28 days 

Minor Development 
 
Includes proposals that create new 
floorspace between 250m2 and 499m2 or 3 
or 4 residential units and all proposals for 
up to 499m2 new floorspace or up to 4 
residential units where the building is listed, 
the proposal is within the curtilage of a 
listed building or where substantial 
demolition in a conservation area is 
proposed. 
 

• 3-4 residential units or between 250m2 and 499m2 of new 
residential floorspace (including demolition and 
reconstruction of existing dwellings). 

• Creation of between 250 and 499m2 of new non-residential 
floorspace. 

• Change of use to a non-residential use of between 250m2 
and 499m2. 

• 1-4 residential units or up to 499m2 of new floorspace where 
(i) the development involves a listed building, or (ii) is within 
the curtilage of a listed building, or (iii) where substantial 
demolition within conservation area is proposed. 

• Public Art.  
• Discharge of conditions attached to Medium Development, 

Major Development and Large-Scale Development 
permissions (no more than 2 conditions per fee). 

1 Meeting and Written 
Advice  

£1,980 
 
 

35 days 
 
 
 

• Amendments to previously approved Minor Development. 
 

1 Meeting and Written 
Advice 

£1,485 28 days 

Medium Scale Development 
 
See Development Scale Description. 

• Proposals for 5-9 residential units or gross internal floorspace 
of between 500-999m2. 

 
 
 
 

1 Meeting and Written 
Advice  
 
Follow up meeting and 
written advice (where 
officers consider it 
necessary). 

£3,900 
 
 
£2,925 
 
 

42 days 
 
 
35 days 
 

• Amendments to previously approved Medium Scale schemes. 1 Meeting and Written 
Advice  

£2,925 
 

35 days 

Major Scale Development 
 
See Development Scale Description. 

• Proposals for 10-49 residential units or gross internal 
floorspace of 1,000-9,999m2. 

1 Meeting and Written 
Advice  
 
Follow up meeting and 
written advice (where 
officers consider it 
necessary). 

£6,240 
 
 
 
£4,680 
 

49 days 
 
 
 
42 days 
 
 

• Amendments to previously approved Major Scale schemes. 
 

1 Meeting and Written 
Advice  

£4,680 42 days 
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Large-Scale Development 
 
See Development Scale Description. 

• Proposals for 50 or more new residential units or gross 
internal floorspace of 10,000m2 or more and smaller major 
scale development by agreement with officers. 

Initial Scoping Meeting to 
agree further meetings to 
be secured via a Planning 
Performance Agreement 
(PPA) at not less than the 
per meeting/ feedback rate 
set out under Major Scale 
Development. 

£6,240 
 

By Agreement 

• Amendments to previously approved Large-Scale schemes. 1 Meeting and Written 
Advice 

£4,680 
 

49 days 

 
Notes: 
1. Fees for mixed use schemes including residential units will be calculated based on Gross Internal Floorspace of the whole development rather than unit numbers. 
2. Meetings for Householder Basement Development, Small-Scale and Minor Scale Development will be up to 45 minutes in length (exact meeting length at the allocated officer’s 

discretion) and will be held on site, unless specified otherwise by the allocated Planning Officer (e.g. where a site visit is unnecessary due to a previous site visit by the same 
officer). 

3. Meetings for Medium, Major and Large-Scale Development will be up to two hours in length (exact meeting length at the allocated officer’s discretion). The location of the 
meeting (i.e. on-site, in office or online/ virtual) will be specified by the allocated Planning Officer. 

4. During periods when Coronavirus restrictions are in place in person meetings with officers are unlikely to be possible. In these circumstances, for Householder Basement 
Development, Small-Scale and Minor Scale Development a short one to one telephone discussion with the allocated officer will be provided. For Medium, Major and Large-Scale 
Development a virtual meeting will be arranged by the allocated officer. You should ensure that your pre-application submission is accompanied with sufficient photographs to 
show the appearance of the site and its context. 

5. Except where specified otherwise within the fees schedule, the fees in the above table include the advice of a Planning Officer and, where appropriate (as determined by the 
allocated Planning Officer), the advice of a Design and Conservation Officer. Where appropriate, further specialist advice from other Council services can be procured in addition 
to the basic fee for certain Development Scales (see the following table for ‘Additional Specialist Advice’ fees).   
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Additional Specialist Advice 

Specialist Officer Advice Service Provided Development Scale Fee (incl. 
VAT) 

Timescale 

Place Shaping Officer 
 
 

Attendance of Place Shaping Officer at pre-application meeting and provision of 
specialist advice on proposals for public realm and landscaping, which may include 
assistance in understanding the relationship of the development to the Council’s own 
place shaping vision for the area of the City in the vicinity of the site. 

Major and Large-Scale 
Development 

£370 See the relevant 
Development 
Scale in the Pre-
Application Advice 
Fees Schedule 
above. 
 

Environmental Health Officer Desktop review of proposals with regards to environmental health matters. This could 
include (i) assessment of noise requirements; (ii) air quality requirements; (iii) kitchen 
extract requirements; (iv) advice on contaminated land matters; and (v) advice on the 
layout and standard of new commercial and residential uses. 

Other, Small-Scale and 
Minor Scale 
Development  

£500 

Environmental Health Officer 
 

Desktop review and site visit/ meeting with an officer with regards to environmental 
health matters. This could include (i) review of scope and methodology of noise, air 
quality and/or contaminated land (desk top study) reports; (ii) high level review of 
submitted plans with regards to layout and standard of commercial or residential 
uses; (iii) high level review of key environmental health policies relevant to the 
development; and (iv) high level advice on any key areas of concern identified. 
 

Medium Scale  
 

£1,000 
 

Environmental Health Officer Desktop review and site visit/ meeting(s) with regards to environmental health 
matters. This could include (i) review of scope and methodology of noise, air quality 
and/or contaminated land reports; (ii) review of draft noise, air quality and/or 
contaminated land (desk top study) reports; (iii) high level review of submitted plans 
with regards to layout and standard of commercial or residential uses; (iv) high level 
review of key environmental health policies relevant to the development; and (v) high 
level advice on any key areas of concern identified. 

Major and Large-Scale 
Development 
 

£2,500 
 

 
Notes: 
1. The Additional Specialist Advice service is not available for Householder Development and is only available for the development scales specified above.  
2. Where you wish to obtain additional Specialist Officer Advice, it can be ‘added’ to pre-application enquiries when the pre-application advice request is made via the Council’s 

online Pre-Application Portal (https://www.westminster.gov.uk/request-planning-pre-application-advice).  
3. The scope of the advice provided will be determined by the Specialist Officer following receipt of key documentation and a decision made by them on the best use of the time 

allocated for each pre-application request response. No commitment is made to undertake all the assessments referenced in the ‘Service Provided’ column of the above table. 
4. Please note Environmental Health Officer advice on Medium, Major and Large-Scale Development proposals will not include a historic search for contaminative uses for which a 

separate paid for service is provided: www.westminster.gov.uk/contaminated-land.  
5. We reserve the right to return the fee for Additional Specialist Advice where we deem that its provision is not necessary. 

 
 

https://www.westminster.gov.uk/request-planning-pre-application-advice
http://www.westminster.gov.uk/contaminated-land
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Planning Enforcement Advice & Correspondence 

Advice/ Correspondence Type Service Provided Fee (incl. 
VAT) 

Timescale 

Request to confirm compliance with an enforcement related notice. Written Response 
 
1 Meeting and Written Response 
 

£336 
 
£516 
 

By Agreement* 
 
By Agreement* 
 

Request to withdraw an enforcement notice. Written Response 
 
1 Meeting and Written Response 
 

£582 
 
£762 
 

By Agreement* 
 
By Agreement* 

 
Notes: 
*For further advice on the timescales for Planning Enforcement Advice enquiries please contact the Planning Enforcement Team at planningenforcementteam@westminster.gov.uk. 

mailto:planningenforcementteam@westminster.gov.uk

