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Contracts and Procurement

Parks and Waste
 
	This matter is being dealt with by:

Mr. G. P. Wise

Parks Manager (Infrastructure)

Parks and Cemeteries Office

Victoria Embankment Gardens

Victoria Embankment

London, WC2N 6PB

Telephone:   
 (020) 7641 5670

Fax number:  
 (020) 7641 5215

Email:
gwise@westminster.gov.uk



Thank you for your enquiry about donating a bench to one of our parks or Gardens:

The cost of the bench will depend on the options that you choose from those listed on the application form but you should expect to pay approximately £85 - £750.  
If either the bench or plaque are damaged or stolen within one (01) year of installation date, the City Council will replace or repair the bench / plaque as necessary. If within ten years the bench is either damaged or stolen the City Council reserves the right to do one of the following:
1. If the bench is damaged beyond repair - relocate plaque to another bench within the same garden for a period of 2 years.
2. If bench is stolen - arrange for a replacement plaque to be placed on a bench within the same garden for a period of 2 years.  
Donated benches will remain in donation for a period of 10 years after which the original donator will be contacted to

1. Be given the opportunity to purchase a new bench and plaque at a 25% discount.

2. If the original bench is in good order be given the opportunity to purchase a new plaque to be placed on the bench for another 10 years or until the bench proves to be beyond economical repair.
In all cases the bench will then be maintained as though it had been donated.

We would prefer wording for the plaque should contain some reference to the garden. 

The City Council will purchase the bench on your behalf and arrange for installation and you will be informed when this is completed.

Should you wish to proceed with this donation please complete the attached request form and send together with your cheque for the above amount made payable to City of Westminster to the address at the top of this letter.

Chip and pin payment systems are currently being installed as of August 2010

Yours Sincerely,
Mr. G. P. Wise

Parks Manager Built infrastructure and Cemeteries
	Donated Benches Application Form

Name of Garden:
	This matter is being dealt with by: Garry Wise
Parks Manager Built infrastructure and Cemeteries
Parks and Cemeteries Office

Victoria Embankment Gardens

Victoria Embankment

London, WC2N 6PB


	Applicant Details:

	Telephone:    (020) 7641 5670

Fax number:  (020) 7641 5215
Email:            gwise@westminster.gov.uk

	Telephone

	Date of application:



Please complete the following section to indicate quantity and type of bench and plaque required and total up on the right side of the page then total up all the costs and enter in last box.

	
	Quantity
	@
	 Cost

	Westminster 1.95 metres with two centralised arms
	
	£691.20
	

	Stainless Steel Plaque  
	
	£10.80
	

	Number of Characters in Black Lettering - 72p per character (including full stops and coma's etc)  
	
	@ 72p
	

	Processing and Installation Fee
	£180.00

	Total Cost of Bench Payable:
	


You should note that the donated bench will only be treated in line with our standard maintenance regime which is every 3 to 4 years. You should also note that once donated the bench becomes the property of the City of Westminster.

Inscription required on plaque (Maximum 120 Characters on 4 Rows). 

	

	

	

	


Data Protection Act:

The only information of a personal nature stored on either computer or in paper files in relation to this application is the applicants name and address.. This information is stored in order to be able to contact the donor of the bench should this prove necessary in the lifetime of the bench.

To ensure that we can contact you should the need arise any change of name or address should be notified to the address at the top of the page quoting the reference number which will appear on all documentation after your application has been accepted.

Note: The City Council reserves the right to place the bench at a location of its choosing

within the garden but will endeavour to place the bench at the preferred location.

Preferred location of bench within garden:


	

	

	

	

	

	

	

	

	

	

	


Please use the space below to draw a sketch showing where you would like the bench to be positioned

Thank you for your time and considering a donated bench.
Westminster City Council. Victoria Embankment Gardens. Victoria Embankment. WC2n 6PB
Main Switchboard: (020) 7641 2000. www.westminster.gov.uk

