Westminster Social Care Research Governance

Approval Process Flow Chart

Applicant obtains a RGF Alliance Common Application Form from the Council website or
any member of the Westminster Research Steering Group

v

Applicant completes and submits their application to a member of the RSG

v

RSG member checks the application and all associated documentation is attached,
contacting the applicant for additional information as required. Details logged.

v v

RSG member emails applications within Research proposals that have other

3 working days to RSG members who ethical approval and may also be

complete a Risk Assessment Tool and considered very low risk, RSG member
comments for each application received. sends recommendation to Chair.
RSG members email the completed Risk RSG member and Chair (with specialist
Assessment Tool to the RSG lead for that advice if required) complete Risk

proposal within 10 working days. Assessment Tool within 10 working days.
RSG lead member collates responses
and makes recommendations to the
Chair within 5 working days.
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Chair agrees to convene a meeting to Chair agrees communication to
review those applications not agreed by applicants where agreement has been
consensus. reached by consensus.

!

Meeting of RSG members and applicant
takes place. New or outstanding
information/clarification provided

RSG members make recommendation.

v v

RSG Chair notifies applicant of outcome within 2 working days (inviting unsuccessful
applicants to resubmit their application (where applicable). Outcome recorded onto database.

v

Final Research Report (where applicable) is sent by the applicant to the Chair on completion
and uploaded onto the council website and SCIE database
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