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Neighbourhood Forum Application Form   

The City Council has produced this form to assist community groups in applying to become a neighbourhood forum. 
This form is optional. Applicants do not have to use this form, although a separate neighbourhood forum application
should contain similar information. 

The Neighbourhood Planning (General) Regulations (8) 2012 sets out the information that must be included within a 
neighbourhood forum application. The information provided on this form will be published by the City Council. However, 
personal information on members within the proposed forum as detailed in Section 6 will not be published. 

 The City Council will only accept neighbourhood forum applications in areas where a neighbourhood area has been 
designated. 

1. Name of the proposed Neighbourhood Forum 

2.     Written Constitution, please attach a copy to your application form.  

3. Name of designated Neighbourhood Area and attach a map which identifies this area

Identify the area you are proposing to represent. 

 written constitution attached

 map attached

This form can be printed and returned by post or saved as a pdf and emailed to the City Council 

As a guide, a written constitution could contain: 
 - the name and purpose of the neighbourhood forum, 
 - working arrangements including sub-groups, partners and their roles,  
 - pattern of meetings and details of how decisions will be made, details of governance, including official positions 
 - arrangements for management and financial management , membership and procedures for replacement of  
                  members where necessary. 
The written constitution is also an opportunity for the proposed neighbourhood forum to set out how the forum meets the  
required conditions contained in Section 61F(5) of the Town and Country Planning Act (1990) see Section 5 of this form.

i|Neighbourhood Forum Application Formon 
Formbourhood Forum Application Formghbourhood 
Forum Application Form

Print Form

Knightsbridge Neighbourhood Area as designated through a decision made on 27 March 2014 by Westminster 
City Council’s Cabinet Member for The Built Environment.

Knightsbridge Neighbourhood Forum



The Neighbourhood Planning (General) Regulations 2012 Regulations 8, 9 and 10 requires details of at least one member 
of the proposed neighbourhood forum to be made public. Space is provided for additional contacts. 

Contact information provided in this section will be published. 

Title: First Name:

Surname:

Address:

Postcode:

Phone:
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Email:

Title: First Name:

Surname:

Address:

Postcode:

Phone:

Email:

Title: First Name:

Surname:

Address:

Postcode:

Phone:

Email:

Title: First Name:

Surname:

Address:

Postcode:

Phone:

Email:

Contact/s for proposed Neighbourhood Forum.  4.

Mr Simon

Birkett

c/o Field Seymour Parkes

1 London Street

Reading

RG1 4PN

0118 951 6200

contact @ knightsbridgeforum.org



5. Authority to act on behalf of a neighbourhood area. 
This section provides the opportunity to set out the purpose, aims and ambitions of the 
neighbourhood forum and to demonstrate how it’s membership is representative of the local community. 

In order for the City Council to designate a neighbourhood forum to act on behalf of a neighbourhood area, the City 
Council needs to be satisfied that the following conditions contained in Section 61F (5) of Schedule 9 of the Town and 
Country Planning Act 1990 (as amended by the Localism Act) are met: 

a) the proposed forum is established for the express purpose of promoting or improving the social, 
economic and environmental well being of an area that consists of or includes the neighbourhood 
area concerned (whether or not it is also established for the express purpose of promoting and 
carrying on of trades, professions or other business in such an area). 

b & c)  Membership is open to and includes a minimum of 21 individuals each of whom – 
live in the neighbourhood area concerned, work there (whether for business carried on there or otherwise)

d)  it has a written constitution (as detailed in Section 2) , and  

e)  such other conditions as may be prescribed. (Nothing additional is required by Westminster City 
Council). 

and are elected members within the neighbourhood area.
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Please see attached.
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5. Authority to act on behalf of a neighbourhood area  (continued)



Please list people within your proposed neighbourhood forum. Whilst this list is not strictly required by the 
Neighbourhood Planning (General) Regulations 2012, it does enable the proposed neighbourhood forum to demonstrate 
that membership is widely drawn from across the neighbourhood from a range of people in the community. 
A neighbourhood forum is required to have a minimum of 21 individuals, however there is no maximum number. 
If you have additional members please list and attach your application form.

Name 
and Email (optional)

Resident or Business Address 
If worker please include the name of the company

Interest in Area 
Resident / Worker / Councillor

2.

Membership of proposed Neighbourhood Forum.6.

1.

4.

3.

6.

5.

8.

7.

10.

9.

11.

12
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Knightsbridge Neighbourhood Area

Knightsbridge Neighbourhood Area13 Cultural Members

61 Resident Members

Knightsbridge Neighbourhood Area

Knightsbridge Neighbourhood Area1 Elected Member

4 Business Members



Name 
and Email (optional)

Resident or Business Address 
If worker please include the name of the company

Interest in Area 
Resident / Worker / Councillor

14.

13.

16.

15.

18.

17.

20.

19.

22.

21.

24.

23.

25.

6. List of Members of proposed Neighbourhood Forum (continued).

26.
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Name 
and Email (optional)

Resident or Business Address 
If worker please include the name of the company

Interest in Area 
Resident / Worker / Councillor

28.

27.

30.

29.

32.

31.

34.

33.

36.

35

38.

37.

39.

6. List of Members of proposed Neighbourhood Forum (continued).

40.
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 7.      Returning your application 
         

Please return your printed application form and attachments: 
Neighbourhood Planning 
City Planning Delivery Unit 
Built Environment, Westminster City Council 
Westminster City Hall, 11th Floor East, 
64 Victoria Street, 
London SW1E 6QP 
  
Or save the form as a pdf , then email the form and attachments to neighbourhoodplanning@westminster.gov.uk 
  

 8.       Next Steps 
  
            Following the submission of the neighbourhood forum application form the City Council will: 
            - Check the application is valid, 
            - Publish the application for a minimum six week period to allow for representations; and  
            - Consider representations and make a decision whether to designate a neighbourhood forum. 
  
           Once a neighbourhood forum is established, the forum can consult with the wider community to develop a plan for their            
           neighbourhood. 
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If you have any queries please call 020 7641 6500 or email neighbourhoodplanning@westminster.gov.uk

Submit by Email
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Knightsbridge Neighbourhood Forum Limited is a company limited by guarantee, registered in England and Wales, 
with company number 09439564 and registered office 1 London Street, Reading RG1 4PN 

 

 
 

29 February 2020 
 

Authority to act on behalf of a neighbourhood area 
 
Purpose of the Knightsbridge Neighbourhood Forum 
 
1. The Knightsbridge Neighbourhood Area (KNA) was designated on 27 March 2014 and the 

Knightsbridge Neighbourhood Forum (KNF or Forum) was designated on 21 July 2015. 
 
2. The KNF was established with the purpose of making Knightsbridge the most desirable and 

attractive residential and cultural area in London in which to live, work, study and visit.  The focus 
of the Forum is on the following priorities: 

 
a. Pursuing at least once all the Knightsbridge Management Plan actions listed. 
b. Commenting selectively on significant planning applications or consultations relating to the 

Area e.g. proposals to develop the Hyde Park Barracks land. 
c. Commenting on emerging planning policies that could affect the Area. 
d. Seeking to ensure that the neighbourhood portion of Community Infrastructure Levy (CIL) (and 

other planning obligation monies where possible) are utilised fully in line with the Knightsbridge 
Neighbourhood Plan (KNP or the Plan). 

e. Monitoring the application of policies in the KNP to ensure they have been applied consistently 
and interpreted correctly in response to planning applications. 

f. Reporting annually or biennially on outcomes e.g. in 2020. 
g. Reviewing the policies and updating the KNP from time to time, subject to resources. 
h. Bringing the KNP and neighbourhood planning to ‘life’. 

 
3. The Forum prepared the Knightsbridge Neighbourhood Plan 2018-2037 which passed referendum 

on 18 October 2018 with 93.0% of those voting supporting the Plan on a 19.2% turnout.  The content 
of the Plan and the support for it, including as demonstrated through the referendum result, have 
both been considered a great success.  The Forum is keen to ‘bring the Plan to life’ in terms of 
ensuring that its primary objective of making Knightsbridge the most desirable and attractive 
residential and cultural area in London in which to live, work, study and visit is achieved.  Since the 
Plan was made on 11 December 2018, the Forum’s actions have included: 

 
a. Commenting selectively on significant planning applications submitted to Westminster within 

the KNA. 
b. Pursuing at least once actions listed in the Knightsbridge Management Plan. 
c. Applying successfully for neighbourhood CIL funds to be used to restore and improve the ‘Hole-

in-the-Wall’ which is identified in Policy KBR5 in the KNP as a ‘Structure of Merit’.  
d. Submitted representations on the emerging Westminster City Plan – both the informal 

consultation draft (November 2018) and the Regulation 19 Publication Draft (June 2019). 
e. Promoting neighbourhood planning to other neighbourhood forums in the City of Westminster. 

 
It is important to highlight also that having a ‘made’ neighbourhood plan means that the 
neighbourhood portion of CIL has increased from 15% (capped) to 25% (uncapped). 
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Intended future activities of the Forum 
 
4. Whilst the KNP will remain part of the development plan for determining planning applications within 

the KNA, it is considered that the re-designation of the Forum is important so it can continue to 
inform how the neighbourhood portion of the CIL is spent in the KNA and update the KNP in 
response to changes in the London Plan and Westminster City Plan as necessary, subject to 
resources.  This importance has been heightened by WCC’s declaration of a climate emergency in 
September 2019 and its commitment for the Council to become carbon neutral by 2030 and across 
the borough by 2040.  The Forum considers that its support and expertise are important to ensure 
that the activities of businesses, developers, cultural institutions and residents in Knightsbridge 
make the necessary contribution towards meeting these ambitious targets. 

 
5. Over the next five-year period, the Forum intends to pursue the following aims: 
 

a. Continue to ensure that the neighbourhood portion of CIL (and other planning obligation monies 
where possible) are utilised fully in line with the KNP. 

b. Continue to monitor the application of the policies to ensure they have been applied consistently 
and interpreted correctly in response to planning applications. 

c. In light of this, to monitor the effectiveness of the KNP in achieving its stated objectives.  Review 
the KNP with a view to updating it, as necessary and subject to resources, in light of the final 
adopted Westminster City Plan and new London Plan.  This review may take two forms: 

 
i. Non-material amendments to the KNP, therefore not requiring examination or 

referendum. 
ii. Subject to resources, a fuller review of the KNP with the understanding that this may 

result in material modifications to the Plan which may in turn necessitate an 
examination and/or referendum. 

 
6. More generally over the same five-year period, the Forum intends to pursue the following broader 

aims: 
 

a. Seek to ensure that the Westminster City Plan is compatible with the objectives of the KNP. 
b. Appear and give evidence to the Examination in Public of the Westminster City Plan if invited 

to do so by the Planning Inspectors. 
c. Continue to report annually or biennially on outcomes, both to the members of the Forum and, 

as appropriate, the residents, businesses and cultural institutions in the KNA. 
d. Engage constructively with the ongoing development of one or more proposed Business 

Improvement Districts (BIDs) in the International (Shopping) Centre of Knightsbridge. 
e. Continue to engage constructively with the existing businesses and cultural institutions in the 

KNA.  
 
7. In line with the preceding intent and such other matters as may from time to time arise, the Forum 

will continue to assess its Articles of Association and where deemed desirable, will modify them to 
ensure that they are appropriate. 

 
Forum Constitution and membership 
 
8. The Forum prepared Articles of Association and these were approved by the membership.  The 

Articles have been reviewed, updated and approved from time to time, most recently at the AGM 
on 26 June 2019 (latest copy attached). 
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9. The Articles of Association clearly state the purposes of the Forum in Section 3: 
 

a. to promote or improve the social, economic and environmental wellbeing of the KNA for its 
residents, businesses and institutions; 

b. to ensure that any development in the KNA is sustainable and appropriate to the distinctive and 
historic character of the KNA; 

c. to promote high standards of city planning and architecture in the KNA; and 
d. to develop a neighbourhood plan that: is appropriate having regard to national policy; 

contributes to the achievement of sustainable development; and is in general conformity with 
the strategic policies in the development plan for the KNA. 

 
10. The Forum has continually grown its membership, which stands at 79 members (as at 29 February 

2020).  This membership is widely drawn from across the neighbourhood and a range of people in 
the community including businesses, residents and cultural organisations.  Councillor The Lady 
Robathan, an elected member and Leader of the Council, has also been a member and Director of 
the KNF since it was formed in 2015.  The breakdown of members is as follows: 
 
• Resident Members – 61 members 
• Business Members – Four members 
• Cultural Members – 13 members 
• Elected Members – One member 

 
11. Of particular importance has been the consistent support of the Knightsbridge Association (KA).  

The KA supported the Forum when it applied for its original designation and continued to support 
the Forum through the preparation of the KNP.  We are particularly pleased therefore that the KA 
has confirmed its support for this application for re-designation.  Please note that a particular 
concern of the KA and the Forum is to encourage Westminster to refer to the KNP more frequently 
and explicitly in its planning decision notices, delegated reports and any pre-application advice. 

 
12. Pursuant to the Localism Act 2011 Schedule 9, 61F(5), and in order to facilitate further membership, 

a website (www.knightsbridgeforum.org) was developed that contains information about the KNF, 
Articles of Association, details of current Directors and the KNP and associated documents.  It also 
explains that anyone who demonstrably lives, works or studies in the KNA and local councillors can 
apply to join the KNF and provides periodic notices of Annual General Meetings. 
 

 
Simon Birkett 
Chair 
For and on behalf of the Knightsbridge Neighbourhood Forum Limited 

 
 


	KNF application form 290220
	KNF 054 Application for re-designation_Section 5_290220

